KWAZULU-NATAL

SHARKS BOARD

Maritime Centre of Excellence

SUPPLY CHAIN MANAGEMENT
Telephone 031 566 0430 Fax 086 457 6061 email: thobile@shark.co.za

REQUEST FOR QUOTATION (RFQ)

ENQUIRIES: Thobile Zulu
To:

Tel:

Email:

Attention:

You are hereby invited to a submit quotation for the supply and delivery of the following item/ service to the KZN Sharks Board
(KZNSB). - -

ITEM | DESCRIPTION QTY

Please quote, complete and sign the attached standard See attached Specification

01 bidding documents

02. | Submit Original and valid Tax Clearance Certificate

03. | Submit original or copy BEE Certificate

Proof of Treasury Central Supplier Database registration and

04. Supplier number

05 Bank letter not older than 3months - - -
CLOSING DATE: 20/03/2017

CLOSING TIME: 11:00

Please submit your quotation on the Organisation's quotation form attached hereunder, and clearly indicate the delivery period and
validity period of your quotation. Please also clearly indicate whether your price includes or excludes VAT. (You may claim VAT only if
you are a VAT vendor, please provide VAT NUMBER.)

This service is required at 1a Herrwood Drive, Umhlanga Rocks (DELIVERY ADDRESS) onthe_ DELIVERY DATE
TERMS AND CONDITIONS:

» IfaSupplier fails to deliver any or all goods, or a service provider fails to perform the required services within the period specified in
the Order/Contract, the KZNSB may as a penalty deduct from the Order/Contract price a sum of the delayed goods or unperformed
services, or terminate the contract in part or in whole.

e The Organisation’s quotation form must be completed in detail, signed by the bidder and bear the signature of witnesses, and be
forwarded to the KwaZulu Natal Sharks Board CFO Division. Failure to comply with these requirements may result in the quotation
being disregarded.

Yours faithfully

NAME: Thobile Zulu SIGNATURE: @ « DATE: 15/03/2017

1.




2.

DESCRITION QUANTITY |UNITPRICE | TOTAL PRICE

Servi(_:e_provider to E)rovide an electronic
data management software system. |

ITEM REQUIRED: QUOTATION ENQUIRY NO: 1429-ZNQ-CORP-17

See attachment on page 4

3.1

3.2

8.

9.

TOTAL:

The bidder must be registered with Treasury Central Supplier Database. (CSD)

The bidder must provide original Tax Clearance Certificate, unless the KwaZulu — Natal Sharks Board is in

possession of a valid one.

Bidders / service providers are required to submit together with their bids / quotations an original and valid B-BBEE

Status Level Verification Certificates or certified copies thereof to substantiate their B-BBEE rating claims. B-BBEE

Verification certificates are valid only if issued by a verification agency accredited by either SANNAS and / or IRBA

In terms of the Generic Code of Good Practice, an enterprise with annual total revenue of R5 million or less

qualifies as an Emerging Micro Enterprise. EMEs are deemed to have a B-BBEE status of “level four (4)

contributor”. Evidence of such qualification must be a certificate issued by a registered Auditor, Accounting

Officer as defined in Section 60(4) of the Close Corporation Act No 69 of 1984 or an accredited verification

agency.

A verification certificate is only valid for 12 months.

The bidder quotation should clearly indicate the validity period.

Quotations must be fully completed in all respect and it is strictly essential.

Please confirm that your banking details are still the same. If these have changed, please submit a new application

form with a bank stamp.

Practice note for Financial Management No. 3 of 2006 (Amendment 4 of 2010) Paragraph 3.2 (b) & (c)

= The Accounting Officer/ Authority must settle all payments due to creditors within 30 days from receipts of an
invoice unless determined otherwise in a contract or other agreement.

* The Accounting Officer/ Authority must make no payments no earlier than necessary, avoid prepayments for
goods and services unless required by contractual arrangements and accept discounts to effect early
payments.

Quotations are to be evaluated in accordance with new Preferential Procurement Policy frame works that are
promulgated by National Treasury and KwaZulu — Natal Provincial Treasury.
The 80/20 preference point system to be used for all procurement up to a R 1 000 000.00 (VAT included)




NB: Please provide the CSD supplier number which is on the Treasury letter head. Failure to comply you
will be automatically be disqualified.

NB: Please confirm the availability of stock and the delivery date when submitting the quotation.

COMPANY STAMP




KWAZULU-NATAL

SHARKS BOARD

Maritime Centre of Excellence

Integrated Document and Records Management System.

A system that supports the medium to long term information needs. It must provide functionality
over and above that of an electronic document

Management system to preserve the security, authenticity and integrity of records to enable the
permanent preservation of records. Its primary management functions are —

e to manage a functional subject file plan according to which records are filed;

® maintaining the relationships between records and files, and between file series and
e the file plan;

e identifying records that are due for disposal and managing the disposal process;

e associating the contextual and structural data within a document;

e constructing and managing audit trails;

e managing record version control;

* managing the integrity and reliability of records once they have been declared as

e such;

* Managing records in all formats in an integrated manner.

KZN Sharks Board needs to improve our current document management system, we need assistance
with the correct tools to achieve an Electronic Document Management System that will address our
current requirements and accommodate the growing needs of the organisation, committing to the
following deliverables:

o Integrity and confidentiality of information on documentation.

. Protection of Company Intellect by applying rule-based security.

o Positive ROI.

. Reduced use of printing, faxing and duplicate copies and to reduce the need to store

unnecessary records on-site and therefore create additional office space.

The primary objectives that needs to define the success of the migration to an electronic, paperless
environment, are as follows:

° Real time access to information thereby adding value and efficiencies to our day to
day processes

o Risk relating to fire, flooding and loss of hard copy documentation — audit processes

J Reporting and auditing of access to employee / customer / supplier information —
addressing confidential agreements

. Long term preservation of compliance and confidential agreements

o Reduction in printing and duplication of information

o Integration into business processing system

o Creating a Data-base for all departments / document types




Electronic Document Management System requirements

An Electronic Data Management Software solution that will be owned, managed and backed up by
KZN Sharks Board.

e Data stor Software incl all updates

e Including 5-user licence

* Server module (Contribution, Collaboration & Control Tools)

e Support Call-out

e Additional Licences

* Installation of software on-site Registry Room

¢ Includes all bar-coding and assisted archiving of files to bays

e User Training

¢ Password controlled allowing only authorized signatories access to records

* Auditing module which allows monitoring of access activity — who is viewing, printing,
emailing, etc.

¢ Ensures that documentation that is received in an electronic format is directly archived
without first printing resulting in considerable savings on paper and printing costs.

® Archiving of applications such as emails, MS Word, Excel and PowerPoint.

e Savestime and improves efficiencies.

® Can be rolled out to other regions making database of images available to all users
nationally.

e Scalable- add on users as demand increases

* Password / rule-based access adds to security is of documents

* Visible and reliable audit trail, recording full track and trace of document activity

e Version control with a check-in / check-out process

* Reduction in paper-based documents utilising the print-lock function

* Addressing effective efficiency levels

* Real-time access to documentation, reducing time spent looking for documents, thus
increasing your focus on core business

e Visible retention or disposition rules

e Privacy & Regulatory Compliance

® Documentation in an electronic format requires less than 1% of the space required to house
physical documentation
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SBD 4

DECLARATION OF INTEREST

Any legal person, including persons employed by the state’, or persons having a kinship with persons
employed by the stale, including a blood relationship, may make an offer or offers in lerms of this
invitation to bid (includes a price quotation, advertised competitive bid, imlted bid or proposal). In view
of possible allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons
employed by the state, or to persons connected with or related to them, itis required that the bidder or
his/er authorised representative declare his/her position in relation to the evaluating/adjudicating
authority where-

the bidder is employed hy the state; and/for

- the legal person on whose behalf the bldding document is signed, has a relationship with
persons/a person who are/is involved in the evaluation and or adjudication of the bid(s), or where
itis known that such a relationship exists between the person or persons for or on whose behalf
the declarant acts and persons who are involved with the evaluation and or adjudication of the
bid.

In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

Full Name of bidder or his or her representative:
Identity Number: ........oceviviinine Tagen SRR T eI o AT TR SR R
Position occupied in the Company (director, trustee, shareholdet?):
Company ReGISITAioN NUMDET: ...uv..vuvvsevsermssiaseressiomseiissesssses sssasissesssserossesses essssssenssnsenss
Tax REfErenCe NUMDBL. .uiviivisieseesesirinsreiren ey sressstsisssesssssmsarersesssesssssesnssssnssssossssiscsseens
VAT Registration NUMDEI: ......c...ccivusieresissersenmsssersasss sasonssarisssoranssesnms

The names of all directors / trustees / shareholders / members, their individual identity numbers, tax

reference numbers and, if applicable, employee / persal numbers must be indicated in paragraph 3
below.

“Stale” means -

{a) any national or provincial department, national or provincial public entity or constitutional instltution within the meaning of
the Public Finance Management Act, 1999 (Act No. 1 of 1999); :

{b} any municipality or municipal enfity; -

{c) provincial legislature;

{d) national Assembly or the nallonal Council of provinces; or

{e) Parliament.

“Shareholder* means a person who owns shares In the company and is aclively Involved in the management of the enterprise or
business and exercises control over the enterprise.




2.7 Are you or any person connected with the bidder YES /NO
presently employed by the state?

2.71  If so, furnish the following particulars:

Name of person / director / trustee / shareholder/ member: P s S ST T b eh o
Name of state Institulion al which you or the person

connected to the bidder is employed :
Position occupied in the state institution: e

Any other particulars:

L Y R Ny N L N R P R RN N YR TR T
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2.7.2  If you are presently employed by the state, did you obtain YES/NO
the appropriale authority to undertake remunerative
work outside employment in the public seclor?

2.7.2.1 Ifyes, did you attached proof of such authority to the bid YES/NO
document?

(Note: Failure to submii proof of such authority, where
applicable, may result in the disgualificalion of the bid,

2.7.2.2 !f no, furnish reasons for non-submission of such proof:

2.8  Did you or your spouse, or any of the company'’s directors / YES/NO
trustees / shareholders / members or their spouses conduct
business with the state In the previous twelve months?

28.1  If so, fumish particulars:

L T T P R e T T PR TR S T

R LR R T R T R R P N F YRR R L FRT YR TS RRYN )

2.9 Do you, or any person connected with the bidder, have YES/NO
any relationship (family, friend, other) with a person
employed by the state and who may be involved with
the evaluation and or adjudication of this bid?




2.9.1If so, furnish particulars,

210 Are you, or any person connected with the bidder,
aware of any relationship (family, friend, other) between
any other bidder and any person employed by the siate
who may be involved with the evaluation and or adjudication
of this bid?

2101 I so, fumish particulars,

R R R R Y ST XY YRR TY RRPRTT

I LTy T T T Yy Y LT T O P PR POY T ¥ TR PP TR

2.11 Do you or any of the directors / trustees / shareholders / members
of the company have any interest in any other related companies
whether or not they are bidding for this contract?

2.41.11f so, fumish pariiculars:

R B o e

3 Full detalls of directors / trustees / members / shareholders.

YESINO

YES/NO

Full Name Identity Personal

Tax

Number - Raeference Number

State Employee
Number / Persal
Number




DECLARATION
|, THE UNDERSIGNED INAME).....o.tvuiyininsnssiunssenanisessmsmsesnsesmsssspessanses s et esgrons o

CERTIFY THAT THE INFORMATION FURNISHED IN PARAGRAPHS 2 and 3 ABOVE IS CORRECT,
| ACCEPT THAT THE STATE MAY REJECT THE BID OR ACT AGAINST ME IN TERMS OF
PARAGRAPH 23 OF THE GENERAL CONDITIONS OF CONTRACT SHOULD THIS DECLARATION

PROVE TO BE FALSE. '

LR R R L TN N Ty R NS TR Ry P oY) R Y E T P PP RO Y F TP T I Ty PR g

Signature - Date

IR RN R RR LR L LR R R L O R R P R T A LT

“Posltion o Name of bldder

"dee

May 2014




4.1

SBD 8

DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT

PRACTICES

This Standard Bidding Document must form part of all bids invited.

It serves as a declaration to be used by institutions in ensuring that when goods
and services are being procured, all reasonable steps are taken to combat the

abuse of the supply chain management system.

The bid of any bidder may be disregarded if that bidder, or any of its directors

have- : :

a. abused the institution’s supply chain management systcm;

b. committed fraud or any other improper conduct in relation to such system; or

c: failed to perform on any previous contract.

In order to give effect to the above, the following questionnaire must be

completed and submitted with the bid.

Is the bidder or any of its direclors listed on the National Treasury’s Database of
Restricted Suppliers as companies or persons prohibited from doing business with the
public sector?

(Companies or persons who are listed on this Database were informed in writing
of this restriction by the Accounting Officer/Authority of the institution that
imposed the restriction after the audi alteram partem rule was applied).

The Database of' Restricted Suppliers now resides on the National Treasury’s
website(yww treasury.gov,za) and can be accessed by clicking on its link at the
bottom of the home page.

Yes

4.1.1

If so, turnish particulars:

4.2

Is the bidder or any of its directors listed on the Register for Tender Defaulters in
terms of section 29 of the Prevention and Combating of Corrupt Activities Act (No 12
of 2004)? '

The Register for Tender Defaulters can be accessed on the National Treasury’s
website (www.treasury.gov.za) by clicking on its link at the bottom of the home

page.

4.2.1

If so, furnish particulars:

4.3

Was the bidder or any of its directors convicted by a court of law (including a court
outside of the Republic of South Africa) for fraud or corruption during the past five
years?

Yes

4.3.1

If so, turnish particulars:

44

Was any contract between the bidder and any organ of state terminated during the past
five years on account of failure to pcrform on or comply with the contract?

Yes




4.4.1 | If so, furnish particulars:

SBD 8
CERTIFICATION
I, THE UNDERSIGNED (FULL NAME)....cc0uitmmuuectirsiimecnenmanssereeensernasessnsssenns
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION
FORM IS TRUE AND CORRECT.

I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT,
ACTION MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

O R R T E TNy fhsmannnnnnne L R R R R R TR T PR T

Slgnature Date
Position Name of Bidder

Js365bW




SBD 9
CERTIFICATE OF INDEPENDENT BID DETERMINATION

1 This Standard Bidding Document (SBD) must form part of all bids" invited.

2 Section 4 (1) (b) (lii) of the Competition Act No. 89 of 1998, as amended, prohibits an
agreement between, or concerted practice by, firms, or a decision by an assoclation of
firms, if it Is between parties in a horizontal relationship and if it invalves collusive
bidding (or bid rigging).2 Collusive bidding is a pe se prohibition meaning that it cannot
be justified under any grounds.

3 Treasury Regulation 16A9 prescribes thal accounting officers and accounting authorities
must {ake all reasonable steps to prevent abuse of the supply chain management
system and authorizes accounting officers and accounting autharities 1o:

a. disregard the bid of any bidder If that bidder, or any of its directors have abused
the institution's supply chain management system and or committed fraud or any
other improper conduct in relation to such system.

b. cancel a contracl awarded to a supplier of goods and services if the supplier
committed any corrupt or fraudulent act during the bidding process or the
execution of that contract.

4 This SBD serves as a certificate of declaration that would be used by institutions to
ensure that, when bids are considered, reasonable steps are taken to prevent any form
of bid-rigging.

S In order to give effect to the above, the attached Certificale of Bid Determination (SBD 9)
must be completed and submitled with the bid: ‘

Y Includes price quotatlnhs. sdvertised competitive bids, mited bids and proposals,

* Bld rigging (or collusive bldding) occurs when buslnesses, that would ptherwlise be expected to compete, secretly conspice to ralse prices or
lower the quality of goods and / or services for purchasers who wish to acqulire goods and / or services through » bidding process. Bid

rigging Is, therefore, an agreement between competitors not to compete.




SBD 9

CERTIFICATE OF INDEPENDENT BID DETERMINATION

I, the undersigned, in submitting the accompanying bid:

(Bid Number and Description)

in response 1o the invitation for the bid made by:

(Name of Institution)
do hereby make the following statements that | certify to be true and complete in every respect:

| certify, on behalfof: that:
(Name of Bidder)
I have read and | understand the contents of this Certificate;
2. | understand that the accompanying bid will be disqualified if this Certificate is found not

to be true and compleie in every respect;

3. 1 am authorized by the bidder to sign this Cerlificate, and to submit the accompanying
bid, on behalf of the bidder; ]

4. Each person whose signature appears on the accompanying bid has been aulhorized by
the bidder to determine the terms of, and to sign the bid, on behalf of the bidder;

5. For the purposes of this Certificate and the accompanying bid, | understand that the
word "competitor” shall include any individual or organization, other lthan the bidder,
whether or not affiliated with the bidder, who: '

(a) has been requested {o submit a bid in response to this bid invitation;

(b) could potentially submit a bid in response to this bid invitation, based on
their qualifications, abilities or experience; and

(c) provides the same goods and services as the bidder and/or is in the same

line of business as the bidder




SBD 9

6. The bidder has arrived at the accompanying bid independently from, and without
consuitalicn, communication, agreement or arrangement with any compeltitor. However

communication belween parlners in a joint venture or consortium?® will not be construed

.

as collusive bidding.
7. In parlicular, without limiting the generality of paragraphs 6 above, there has been no
consultation, communication, agreement or arrangement with any competitor regarding:
(a) prices;
(b) geographical area where product or service will be rendered (market
allocation)
(©) methods, factors or formulas used to calculate prices;
(d) the intention or decision to submit or not to submlt, a bid;
(e) the submission of a bld which does not meet the specifications and
. condltions of the bid; or '
) bidding with the intention not ta win the bid.

8. In addition, there have been no consultations, communications, agreements or
arrangements with any compelitor regarding the qualily, quantily, specifications and
conditions or delivery particulars of the products or services to which this bid invitation
relates.

9. The terms of the accompanying bid have not been, and will not be, disclosed by the
bidder, directly or indirectly, to any competitor, prior 1o the date and time of the official

bid opening or of the awarding of the contract.

" Joint venture or Consortium means an association of persons {or the purpose of combining thelr expertise, property, capital, efforts, skill
and knowledge in an activity for the execution of a contract,




SBD 9

10. | am aware that, in addition and without prejudice to any other remedy provided to

combat any restrictive practices related to bids and contracts, bids that are suspicious

will be reported to the Competition Commission for investigation and possible impasition
of administrative penalties in terms of section 59 of the Competition Act No 89 of 1998
and or may be reported to the National Proseculing Authority (NPA) for criminal
investigation and or may be restricted from conducting business with the public sector

for a period not exceeding ten (10) years in terms of the Prevention and Combating of

Corrupt Activities Act No 12 of 2004 or any other applicable legislation.

Signature Date

L L T T P PP R Y NPT PR TR TN GRS ’ Feilallideanaaniiae

Position Name of Bidder

YE T

JeB14w 2




